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P O BOX 57, COBAR  NSW  2835

FAX: 6836 3163

MAINTENANCE REQUEST FORM
In order for maintenance to be attended to, please complete this form and fax, post or deliver to our office promptly.
A representative of our office or the nominated tradesperson will be in contact with you.
In an EMERGENCY – please phone the office first on: 6836 2234

Property Management Mobile: 0408 362 268 or 0408 362 268
[image: image1.wmf]If a tradesman is called to the property, and there is no fault to the property, you will be charged the relative service call.




PROPERTY: ____________________________________________________________











TENANT’S NAME: _______________________________________________________











CONTACT PHONE No. : Mobile____________Home_____________Work___________





Best time to be contacted: ______________am________________pm











ACCESS AUTHORISATION:





If I am not available to provide a contactor with reasonable access to the dwelling, I agree to provide a key, or authorise Landmark Russell to release a key to the contractor to carry out the maintenance requested.





Tenant’s Signature________________________________Date___________________











Maintenance Required – Please be as specific and give full details











_______________________________________________________________________





_______________________________________________________________________





_______________________________________________________________________





Please attach additional page with information or diagram if required.








OFFICE USE ONLY:  dATE REQUEST RECEIVED______/_______/ 2009





LANDLORD: _____________________________________ MAINTENANCE CEILING: $______________





CONTRACTOR/S REQUIRED: ____________________________________________________________


ENTERED INTO REPAIR REGISTER  REPAIR #_________


JOB SHEET FAXED TO CONTRACTOR/S     















